Date:



________________________________
Municipal Vice Mayor and Presiding Officer
Office of the Vice Mayor and Sangguniang Bayan
Municipality of San Rafael, Bulacan
San Rafael, Bulacan


Thru: ______________________
           Secretary to the Sanggunian


Dear Vice Mayor ___________________,

A Blessed day!

I am writing this letter to seek the approval of your good office for the reclassification of my property located at _________________________________, in this municipality, with a total area of ___________ square meters covered by TCT No./Nos. from its present classification as _______________________ to ________________________________.
I intend to construct a _____________________________________ on the said property to make more productive and to create more opportunities that will, in turn, benefit its constituents of San Rafael.
Attached herewith are the necessary documents in support of this request for reclassification.
Looking forward for your favorable consideration.
Thank you very much, and may God bless you always.

Respectfully yours,

Name of [Property Owner] or [Authorized Representative]
State whether: Property Owner / Authorized Representative (with SPA)
