

_______________________________
Date




________________________________
Municipal Vice Mayor and Presiding Officer
Office of the Vice Mayor and Sangguniang Bayan
Municipality of San Rafael, Bulacan
San Rafael, Bulacan


Thru: ______________________
           Secretary to the Sanggunian


Dear Vice Mayor ___________________,

I am respectfully writing to request the issuance of a Sangguniang Bayan clearance for the construction of ____________________ to be built on a lot with an area of _____________________ square meters located at Barangay ______________________, San Rafael, Bulacan.

I assure you that the proposed project fully complies with all necessary safety standards, zoning regulations, and legal requirements for its implementation.

Attached herewith are the required documents in support of this request for clearance.

I look forward to your favorable response.

Thank you very much, and may God bless you.


Respectfully yours,




Name of [Property Owner] or [Authorized Representative]
State whether: Property Owner / Authorized Representative (with SPA)





REQUIREMENTS: For SANGGUNIANG BAYAN CLEARANCE
1. Letter of Intent – Letter request to Municipal Mayor for a Certification of No Objection.
2. Letter request for Sangguniang Bayan Clearance address to the Municipal Vice Mayor thru Sangguniang Bayan Secretary, duly signed by the land owner or his/her authorized representative (SPA).
3. Location Map
4. Development / Building Plan
5. Land Title
6. Barangay Resolution interposing no objection.
7. Work Schedule of the project
8. Zoning Permit
9. Updated Tax declaration
Note: 6 copies each
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